D-18 PAYROLL PROCEDURES AND SCHEDULES

The Board has designated that payroll will be issued on a schedule that is bi-weekly,
typically occurring twenty-six (26) times per year. This schedule may require
modification from time-to-time in the event of Federal Reserve Holidays, or in those
years where twenty-seven (27) pays would occur due to the bi-weekly schedule.

All wages due to each employee will be paid in a manner that is consistent with the laws
governing such in the State of Indiana.

All payrolls will be made through mandatory direct deposit to the employee’s bank
account information on file in the payroll office.
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